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Terms and Conditions

Session Times

Morn'mg Session: 840am to [1.46Oam
Afternoon Session: |d.|10pm to 3./0pm
ALl Dag Extended Care: 8.40am to 3.|Opm (anLudLng the lunchtime activity session)

Parents are asked to indicate their preferred times of attendance in line with the options offered;
however, allocation will be at the school’s discretion in order to minimise vacant sessions whilst

maximising the number of children accessing their free entitlements of |15 or 30 hours.

Lunchtime activity session

Lunch ts not provided as part of the 30 hours offer.

If the child has a 30 hour place, parents will be asked to either collect their child at I1:40 for
lunch and then return them for the afternoon session or provide a packed lunch/ order a school
meal (£&:30 per day) and pay a £+ a day Lunch Club fee for & year olds and £& a day Lunch
Club fee for 3+ year olds.

UnLversaL Infan’c Free SChOOL MQCLL dOQS not QPPLH to NU.FSQFH chLLdren; |"LOW€V€F, famLLLes mag be

eligible for Free School Meals.

Uniform
AWl children enrolled in the Nursery wear the Shepherdswell Academy uniform, or a royal blue
logoed sweatshirt and a white polo shirt. Nursery Children can wear navy or black jogging bottoms

or Leggmgs. Black ’craLners/pLLmso[es.

Wearing their uniform means that they are recognised as part of the wider school community,

easLLg recogntsed if out on a school Jcer and are dressed readg for Learnmg.

Allocation of pLacesz

Dependent on spaces Shepherdswell Academy will have three nursery admissions points across the
year, Autumn, Spr'mg and Summer (set bg our term da’ces)
We will consider applications for these on:

Autumn Term Start - Deadline of June Ist
Spring Term Start - Deadline of November Ist
Summer Term Start - Deadline of March [t



Once places are allocated for IS hour children, they cannot be swapped part way through the year
unless there are exceptional circumstances.

Places for children of working families seeking 30 hours via the government scheme will only have
their place for the term allocated and confirmed upon receipt of a valid eligibility code.

To check if you are e[LngLe visit.

Get 30 hours free childcare: step by step - GOV.UK (www.gov.uk)

Eligibility remains the responsibility of the parents once the child is admitted as this needs to be
checked and re-validated every three months. A child does not have an automatic p[ace for 30

hours in the term following their current eligibility window. PARENTS NEED TO RENEW THE
CODE EVERY 1& WEEKS.

Spaces are allocated up to a capacity of 4O nursery pupils based on the following criteria:

e Availability of places, taking into account the staff: child ratios, the age of the child and
any registration requirements

e Any extenuating circumstances affecting the child’s welfare or the welfare of their family.

e The nurserys ability to provide the facilities necessary for the welfare of the child, including
appropriate staffing arrangements.

e Children who have sLbLLngs who are a[readg with us

e Children that live in the catchment area for Orchard and Shepherdswell Academy

e When the application is received (extra weight is given to those who have been on the
wailting list the longest)

e A child requiring a full-time place (30 hours) may have preference over one requiring a
part-time place (IS hours). This is dependent upon work commitments, occupancy and room

availability.

Pagments:

For 30 hour places children can book to stay over the lunch
Lunch Club:

£b a day for & year olds

£3 a day for 3+ year olds

Shepherdsweu Academg offer wrap around care with DragomCLLes, this will be available for AM, PM
and all-day 3+ year old nursery children. This will need to be booked at the start of each half

term on[g and is subjec’c to avaLLabLLL’cg.

Bookmgs are made via the Arbor App, that will be set up upon starting.

Applications

Please contact the school office for applications.
Absences:

l. ALl absences must be reported to the school office by the parent from the first session of
Absence by 7:30am on that day

&. There are no refunds or credits given due to absences unless it is the result of an unavoidable
and unscheduled school closure day.

3. Children who attend for a reduced session as a result of an external appointment, E.G.

medical or dental, will still be charged at the full rate as the fee covers the child’s pLace rather



than their attendance.

Self Care and Medication:

l. We actively encourage parents to ensure that their child is able to care for themselves at an age
appropriate degree of competency. Ideally children should be able to visit the toilet in a timely
fashion, self-clean intimate areas and wash hands Lndependentlg.

A. Where independent self-care is unfeasible for a child we will act in accordance with the
school’s intimate care policy.

3. Prescribed Medication may be administered to a child in accordance with the school’s First Aid
policy and with parental consent It is the responsibility of the family to notify school of any

a[[ergles, medical needs or specLaL arrangements reLa’ang to their child.

Late Collection:

l. AWl children must be collected on time at the end of each session. Any parent of a child who
ts not collected on time will be contacted immediately so that collection arrangements can be
made.

& In the event of a child not being collected at the end of the school day parents will be
contacted meedLateLg. Where contact has not been possible, we will place the child in our wrap
around care which will have additional charge of £8.

3. If a parent of a child is con’ctnuous[g late the school will follow the Safeguard'mg PoLch.
Notice Period:

If for any reason you wish to terminate your child’s place in the Shepherdswell Academy Nursery

you will need to give a terms written notice.

Additional Hours

In the event that not all nursery places are taken, and the nursery is not full you will be able to
pay for an addition morning or afternocon session, this can will be booked on a termly basts.

The cost for any additional sessions will be £ for & year olds and £I5 for 3 year olds .

This does not include lunch and if you wish your child to stay for this time there will be an
addition cost of £4 a day & year olds and £& a day 3+ year olds.  This payment can be taken

via Tax Free Childcare vouchers. Please talk to the School Office for more information.



